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Staff Application Form

Please complete this form as fully as possible. Please use a continuation sheet if necessary. Thank you.

	Role applying for? 



	How did you learn of this role vacancy



1. Personal Details

	Title  


	Surname



	Forenames



	Address



	Email Address


	Home Telephone


	Mobile Telephone
	Work Telephone




2. Education/Qualifications

Please detail academic qualifications relevant to the position for which you are applying.

	Year
	Subject
	Level/Result



	
	
	


3. Current (or most recent) Employer

	Employer’s Name


	Employer’s Address



	Date Started

	Current Salary

	Notice Period


	Current Job Title



	Roles and Responsibilities



4. Previous Employment

	Employer’s Name
	Job Title
	Reason for Leaving
	Employment Dates 

	
	
	
	From
	Until

	
	
	
	
	


5. Further Training, Skills or Experience

	


6. Additional Information

	 


7. Working for a Christian Organisation
In view of the specific Christian ethos in which Christian Community Action Ministries operates, please tell us how you feel you could work within this ethos.

	


8. Convictions

	Do you have any unspent convictions? Yes/No
Additional guidance – Please tick “Yes” if you have any convictions that are not yet spent under the Rehabilitation of Offenders Act 1974. The term ‘convictions’ is used to refer to any sentence or disposal issued by a court. If all your convictions are spent, you can tick “No”. If you’re not sure if your convictions are unspent or spent, you can use a tool available at www.disclosurecalculator.org.uk and read guidance at hub.unlock.org.uk/roa



9. Driving

	If this role involves driving please can you tell us if you have a full clean UK driving licence.



10. Part Time and Job Share

The normal working pattern for full time workers is 35 hours per week over 5 days excluding meal breaks.  If you are applying for a part time post or would like to consider this post on a job share basis, please will you indicate below your availability for work.  This will provide a basis for our discussions; we cannot guarantee to meet your preferences.

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat

	Morning

9.15am to 1.15pm
	
	
	
	
	
	

	Afternoon

1pm to 5pm
	
	
	
	
	
	


11. Emergency Contact

Please provide details of someone whom we can contact on your behalf in the event of an accident or emergency.

	Name 


	Relationship 



	Contact Telephone Number




12. Referees

Please give details of people who may be approached for references.  One should be your present or most recent employer.  If you attend church one referee should be your current church leader.  Please feel free to submit the name and address or a third referee.

	Name 


	Name



	Address


	Address



	Email address 

	Email address


	Telephone Number


	Telephone Number



	Relationship
	Relationship


13. Declaration

I confirm that to the best of my knowledge, the information given on this form is correct. I understand that false information could lead to dismissal.  I consent to the data processing of the information I have given on this form as defined under the Data Protection Act 1998 for the purposes of my employment with CCA.

Signed
                                  Date 
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(
Health and Disability

Any information you provide below will be kept separately from the rest of your application.

	Name 
	Position applying for 



	Please use this space if you require us to make any reasonable adjustments to the shortlisting process or please provide information you wish us to take into account when considering your application.  



	Do you have any health or disability issues that may affect your ability to do work activity e.g. back or limb problems?



	If we were to invite you to interview, are there any special arrangements that you would require as a result of a disability you may have e.g. relating to mobility or dyslexia? 
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